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The institution has a defined hierarchical governing system for effective formulation of policies and their implementation. 
Well-established administrative, academic and non-academic committees function in synergy. 

The Governing Body, with the help of nominees from the extemal academic and non-academic organisations, evolves policies and monitors 
the programmes of the college. 
The Board of Management is the local administrative body. 

The academic administration is decentralized and the responsibility is shared at various levels viz. the Principal, the Vice-Principals, the 

Chairman of Examinations Committee, the 1QAC coordinator etc. 

The Management extends an unflinching support towards the development of the students and the institution. 

.The NSS and NCC units are headed by competent persons. 

Quality of Institutional Management: Institutional management involves the following hierarchy: 
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Institutional Planning: 

Institutional planning is needed because of the reasons: 
1. Proper direction and base for educational planning. 

Optimum utilization of resources. 

Betterment and improvement of the institution. 

Provision for teamwork. 

Democratic approach to planning. 
6. Encourages initiative of the individual teacher. 

State of the Art Planning 

8. Augmentation of support services, library resources, educational facilities 

9. Improvement of work culture 

10. Quality enhancement and sustenance 

11. Orientation for extension activities 
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Codes for Teachers/Professors of K.V. Pendharkar 
College of Arts, Science and Commerce, 
Dombivli (East). 
A Teacher| Professor: 

Should advance and disseminate knowledge through 
his/her professional activity. 

2. Should try to give his/ her best to the students as well 
as to the institution. 

1. 

3 Should serve as a role model and hence should have 
very honest dealings and fair play. 

4. Should act with honesty and integrity in all aspects of 
his/herwork. 

5. Shall always maintain high standards of personal behaviour at all times and to do nothing that brings 
them, the college and the profession to disrepute. 6. Should make constant efforts to improve professionally. 7. Should prepare complete, concise, daily lessorn plans. 8. Should promote gender equality

9 Should not assault any student.
10. Should not take advantage of a position of authority

with student for personal, political or other purposes.
11. Shall not subject his/her students to painful body 

posture such as frog jumping, standing in the sun, 
holding heavy loads on outstretched hands etc. 

12. Shall continuously update lecturing contents in order to 

align with latest developments in the field of science, 

Tecnnology, arts, commerce as may be applicable to 

him/her.
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23. Should respect the seniority as a matter of protocol.

24. Should use appropriate language and behaviour in his 

/her interactionswith colleagues.

25. Should use college resources very sparingly and only 

for the discharge of official duties. 

26. Should co-operate in formulating policies of institution 

by accepting various offices and discharge 

responsibilities which such office may demand. 

27. Should not engage in private and personal 

conversation during class period when he/she is 

expected to teach or to supervise the students at work or 

play or undergoing examination. 

28. Shall not trade or transact any private financial business 

on the college premises during college hours. 

29. Should take part in approved co-curricular activities of 

the college. 
30. Should intervene to stop a student from perpetrating 

physical violence or abuse upon another student. 
31. Should intervene to stop a fellow teacher from 

13. Should recognize, respect and uphold the dignity and worth of students as individual human beings and therefore deal justly and considerately with students. 14. Should ensure that communication with students, colleagues, parents, management is appropriate including communication via electronic media such ase mail, texting and social networking sites. 15. Should ensure that they do not knowingly access, download or otherwise have in their possession, while 
engaged in college activities, inappropriate materials/
images in electronicor other form. 

16. Should regularly attend the College. They should 
report at least 15 minutes before their first lecture or 

practical every day. 
17. Should conduct all the lectures fully in the time allotted 

every day. 
18. They should attend all the staff meetings and meetings 

of teachers and parents of their students.

19. Should actively supervise students while on 

playground duty. 
20. Should actively supervise students while on excursion

or field visit or study tour. 

21. Should clearly instruct and carefully supervise students 

while operating equipments. 

22. Should not have physical contact with the student as 

tar as poSsible. In case it is necessary then in a way 

that doesn't make student uncomfortable.

perpetrating physical violence or abuse upon another 
teacher. 

32. Maintains confidentility of information concerning
colleagues and dispenses such information only when 
authorized to do so. 

33. Maintains confidentiality of the information concerning 
students and dispenses such information only to those 
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who are legitimately entitled to it. 
34. Shall not intimidate, insult, tease, harass, threaten,snub or discriminate against any student. 35. Shall not use physical challenges of students to intimidate or ridicule them. 
36. Shall not compel any female or male student in the college to marry him/her with or without the consent of the student's parents. 
37. Shall not publicly or in secret willfully commit any acts of indecency towards any student. 
38. Shall not cause a deliberate damage to the property of 

Dombivli Shikshan Prasarak Mandal. 39. Shall not in the course of discharge of duties, disobey disregard or willfully default in carrying out any lawful 
instructions, reasonable orders or directives given by 
any person or body having authority to give such lawful 
instructions, reasonable orders or directives. 

40. Shall not engage in any act that brings the Dombivli 
Shikshan Prasarak Mandal into disrepute. 

41. Shall not drink alcohol while on duty or be found drunk 
during college hours. 

42. Shall not smoke in classroom during college hours or 
at any place within the college campus. 

43. Shall not involve a student by sending him/her to 
purchase alcoholic beverages or cigarettes.

44. Shall not advance any loan whatsoever to another 
teacher or non teaching staff at interest or shall not act 

as an intermediary between any teacher or non 

teaching staff and money lender or take part in collecting 

debtson behalfof any money lender. 

45. Shall not without the express permission of 

management, act as editor of newspaper, magazine or 

periodical or take part directly or indirectly in the 

management thereof. 

46. Shall not give unauthorized press interviews or 

releases. 
47. Shall not involve himself or herself in students' strikes, 

riots or demonstrations without recourse to the due 

process. 

48. Shall not write or circulate anonymous letters with 
malicious intent. 

49. Shall not take or show official correspondence or 

records to private persons, corporations, companies or 

other bodies without the express and prior consent of 
Dombivli Shikshan Prasarak Mandal or its authorized 
representative. 

50. They are prohibited from keeping a cell phone with them 
while on college campus. Use of other electronic 
devices like any form of voice recorder and any device of 
photography is also prohibited while on college campus. 



9 Making sustained neglect in correcting class-work or 

home or class tests or home assignments done by the Following shall be construed as Misconduct on the part 

of teacher| professor of K. V. Pendharkar College of 

Arts, Science&Commerce-Dombivali (E) 

1. Willful failure to perform academic duties assigned to 
him her in accordance with the applicable Acts, 
Statutes and Ordinances. 

2. Victimisation of and discrimination against students, 
colleagues and other staff. 

3. Inciting students against students, colleagues,
university administration and its employees.A teacher, 
however, shall have the right to express his/her opinion 
and ventilate differences on matters of principle in 

meetings, seminarsorformal assemblies of students. 
4. 4. Raising question of caste, creed, religion, race or sex 

in his/her relationships with students, colleagues and 
other staff, with a view to furthering one's prospects. 

5. Knowing or willful neglect of duties. 
6. Propagating through his teaching or otherwise, 

communal or sectarian outook or inciting or allowing 

students to indulge in communal or sectarian activities. 

7. Discriminating against any student on the ground of 

caste, creed, language, place of origin, social or 

cultural background or any of them. 
8. Indulging or encouraging any malpractice connected

with examinations or any other college activity. 
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duties and indulging in any sort of agitation to coerce or embarrass college authorities and staff. 32. Divulging confidential matters relating to the college.33. Possessing weapons, explosives or any other 

or embarrass college authorities and staff. 

32. Divulging confidential matters relating to the college. 

33. Possessing weapons, explosives or any other 

ob ectionable material in ocollege premises. 

34. Sub ects any student to fear, trauma, anxiety, physical 

punishment, sexual abuse and mental and emotional 

harassment. 

ob ectionable material in college premises. 34. Sub ects any student to fear, trauma, anxiety, physical punishment, sexual abuse and mental and emotional harassment 
35. Making unsubstantiated allegations against colleagues or higher authorities. 
36. as sexual relationship with the student regardless of 

an apparent consent from student. 
37. Performs his duties while under the influence of alcohol 

35. Making unsubstantiated allegations against coleagues 

or higher authorities. 

36. as sexual relationship with the student regardless of 

an apparent consent from student. 

37. Performs his duties while under the influence of alcohol 

or drugs. 
38. eaving the class unattended or leaving the students 

earlier than the scheduled time so that they are 

unsupervised.
39. hrowing duster, chalk or other ob ect at the student to 

seek their attention 

or drugs.
38. eaving the class unattended or leaving the students 

earlier than the scheduled time so that they are 

unsupervised. 
39. Throwing duster, chalk or other ob ect at the student to 

seek their attention 40. rranging activities or meeting alone with a student 

40. Arranging activities or meeting alone with a student 
that are not within college guidelines or that are without 
informed approval of higher authorities. 

41. Putting the arms around the students while instructing 

them on computers. 
42. Conversing about sexual matters with the students that 

are unrelated to the syllabus. 

43. Telling okesof a sexual nature to the students. 

that are not within college guidelines or that are without 

informed approval of higher authorities. 
41. Putting the arms around the students while instructing 

them on computers. 
42. Conversing about sexual matters with the students that 

are unrelated to the syllabus. 
43. 43. elling okes of a sexual nature to the students.
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43. Telling jokes of a sexual nature to the students. 44. Making sexually suggestive remarks or actions or obscene gestures or showing inappropriate videos in front of students. 
45. Deliberately exposing students to the sexual behaviour of others, incduding access to pornography. 46. iving students alcohol or narcotic drugs. 47. Sexually, emotionally or physically harass colleagues or other employees working in college. 48. xploit the educational institute for personal gains. 49. Misuse of funds received as aid or grantor help. 50 

43. Tellingjokes of a sexual nature to the students. 

44. Making sexually 
suggestive 

remarks or actions or 

obscene gestures or showing 
inappropriate 

videos in 

front of students. 

45. Deliberately exposing students to the sexual behaviour 

of others, including access to pornography. 

46. Giving students alcohol or narcoticdrugs. 

47. Sexually, emotionally or physically harass colleagues 

or other employees working in college. 

48. Exploit the educational institute for personal gains. 

49. Misuse offunds received as aid or grant or help. 
50. Knowingly misrepresents facts or makes false 

nowingly misrepresents facts or makes false 

statements. 
51. Makes any comment about colleagues, other staff and 

management within educational community or by 
electronic means which is likely to undermine their 
status and standing. 

52. Any negligence on the part of teacher which causes 
unacceptable loss, damage or injury, shall be a breach 
of contract of service. 

statements.
51. Makes any comment about colleagues, other staff and 

management within educational community or by 
electronic means which is likely to undermine their 
status and standing. 

52. Any negligence on the part of teacher which causes 
unacceptable loss, damage or injury, shall be a breach of contract of service. 53. orges or falsifies any document or impersonates any 

person with the intent of misleading the Mandal and 

general public. 
54. Demands/receives a bribe or any benefit whatsoever 

from any person in the course of performance of his/her 

normal duties. 

53. Forges or falsifies any document or impersonates any person with the intent of misleading the Mandal and general public. 
54. Demands/receives a bribe or any benefit whatsoever from any person in the course of performance of his/her normal duties. 
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55. Financial embarrassment which is likely to impair 

efficiency ofa teacher. 
56. Commits alleged criminal act or omission at work placa 

such as stealing, falsification of records or a deliberaie 
misrepresentation of facts. 

57. Any alleged criminal act or omission by a teacher 
outside the work place that renders, in the opinion of 
employer, the teacher unsuitable for his/her presentjob. 

58. A teacher who is convicted ofa criminal oience 
involving fraud, theft or dishonesty or moral urpitude 
sentenced to imprisonment without the option of a fine 
shall be dismissed from the service as from the date of 

his conviction. 
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